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Topics of Discussion

- BK 101

- e-Filing Resources

- Document Preparation
- e-Filing Basics

- Calendar Hearings

- Proposed Orders

- Audio Files on PACER



BK 101

- Chapter 7 and 13 Timelines
- Section 1328 and 522(q) Certificates
- Death of a Debtor



Chapter 7 Timeline

Bankruptcy Petition Filed with the U.S. Bankruptcy Court

Trustee Appointed

Meeting of Creditors is scheduled.

Financial Management Certificate is due 60 days from the 1st

341 Meeting is set between 21-40 days after filing petition. Meeting of Creditors.

Trustee’s Report is filed with the court.

Trustee’s Notice of Assets and 341 Meeting Concluded (Asset Case)

Chapter 7 Trustee’s Report of No Distribution (No asset case) Nofice to Greditors o) File Praof of Claim generated

Discharge

Automatic Discharge is generated between 60-90 days after 1st. Meeting of Creditors by the court.

Y

Case Closed




ltems that Hold Up a Chapter 7 Discharge

- No Financial Management Certificate.
- Unpaid Filing Fees.
- Pending Reaffirmation Agreement.
- Pending 727 Complaints.
- Pending Motions to:
1. Dismiss
2. Convert
3. Delay Discharge
4. Extend Time to Object to Discharge.




Chapter 13 Timeline

Bankruptcy Petition Filed with the U.S. Bankruptcy Court

Debtor must start making plan payments
Trustee Appointed Ch. 13 Plan is filed with the court. to Trustee within 30 days of filing
petition.

Meeting of Creditors is scheduled - 341 Meeting is scheduled between 20
& 50 days after petition is filed.

Court Confirms Plan - Plan must be confirmed within 45 days after their
341 meeting.

Plan Completed - Trustee files “Notice to Debtor of Completion Plan
Payments and of Obligation to File Documents.”




Chapter 13 Timeline, Continued

Trustee’s Final Report & Account and Notice of Filing of Final Report & Account is
filed by Trustee. After 34 days, an Order Approving Final Report & Account is filed.

Order Approving Final Report and Account is filed and a 2 day deadline is set for
review case to send notice of intent to enter discharge.

Notice of Intent to Enter Chapter 13 Discharge is generated and 18 day deadline is
set for review for entry discharge.

Discharge - Case Manager will review case and enters a discharge.

Case Closed.




S
ltems that Hold up Chapter 13 Discharge

- No Financial Management Certificate.
-No Debtor’'s 11 U.S.C. 1328 Certificate.
- Pending 727 Complaints.

- Pending Motions to:
1. Dismiss
2. Convert
3. Delay Discharge
4. Extend Time to Object to Discharge.




11 U.S.C. 1328 Certlificate, (EDC 3-190)

- Requirement for all Chapter 13 debtors.

- Each question must be answered and form must be
signed to be considered complete.

UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF CALIFORNIA

IN RE % CASE NO.
)

CHAPTER 132
]
Debtor(s). )

DEETOR'S 11 U.S.C. § 1328 CERTIFICATE
FInstructives: Each Defvor et Complkeis v Geriiess i oger &0 eosve @ dbcanpe. Al sactions of the Cerifioe mest be
et mmmmmmmmmammmmmmmmm.ﬂm
e o BTy S0 5-2000 Mot B0 Destene of (2 £ Fle Dcenmeants. 0 ioit SRR anoh

MR TS T e ™ mmmmmmmmm
LA}

I declare under penalty of perjury that the information provided in this Certificate is
true and correct.

A, DOMESTIC SUPPORT OBLIGATIONS
Sohenth thes apyveoeiate Sl

I:I 1. During Hhe time this bankruplcy case has bean pending, T have not besn requined to pay &
domestic support obligation (such as child support, maintenance or alimony) by any onder
of & court or administrative agency or by any stamute.

I:l 2 Durring the tme this bankruphcy case has been pending, I have paid all domestic support

obligations (sudh as child support, maintenance or alimony) as required under any order of
a court or administrative agency or under any statute.

|:| 3. During the time this bankruptcy case has been pending, T have not paid all domestic support
obligaticns, such as child support, maintenance or alimony, as required by an order of a
court oF adminestrative agendy of by statute.

I pod HeEns OO 10 SEY & SOvhestic SLTDGrT OON0aTIoNT, [Rasse SVIae Me RIETRAN below, I ot
skip to B. Prior Chapter 7, 11, or 1.2 Bankruptcy Disciiange.

Name and address of each holder of a domestic support obligation:

Name: Mame:
Address: Address:

My Current Address is: My Current Employer is:

Address: Hame:

EDC 30 (e, S/000A) Page 1ol 2

B-
e ]
[ v I hawe NOT received a discharge in a Chapter 7, 11 or 12 bankruptcy case filed within four
(4) years prior to filing this case.
[ = I hawe received a discharge in a Chapter 7, 11 or 12 bankruplcy case fled within fous (4]
years prior bo filing this case.

C. PRIOR CHAPTEE 13 BANKEUPTOY DISCHARGE
Fohack the anomenate o

0 - I hawve NOT received a discharge in anothes Chapler 13 bankruptcy case filsd within two
{2) years prior bo filing this case,

I:l 2. I hawe received a dischasge in ancther Chapter 13 bankruptoy case filed within two (2)
wears peaor 1o filing this case.

D. 11 U.5.C §522 EXEMEPTIONS
fichack the anpnoonate bl

I:I 1. I have MOT daimed exemplicns n real property, Personal property, oF a8 cooperative used
a5 a residence or claimed & a homestead, o in a burial plot, that excesd the amount
stated in 11 L.S.C. § 522{q)(1). Sae 11 U.S.C. § S22(pdl1)(A), (B), (C), & (D).

I:I 2 I hawve daimed exemplions in real property, personal property, of a cooperative used as
a residence or claimed as a homestead, or in a burial plot, that excesd the amouwnk staked
in 11 US.C 5 S220qi1) but T owe nd debts of the type described in 11 L.S.C. § 5223{q).

I:l 3 I have daimed exemplions in real property, personal property, or 8 cooperative used as
ammﬂﬁma&ams&eaﬂ,ulnammm{, that escesd the amount stated
in 11 US.C. § 522{q}1}, even though I owe debls of the type described in 11 US.C. §
523{q:| I this b is checked, T have filed with this Certificate form EDC 3-101, Certificate

By signing this Certificate, T acknowledge that all of the are
true and accurate and that the Court may rely on the truth of each of these statements in
determining whether to grant me a discharge in this case. The Court may revoke my discharge
iy are not

Dabez Sagred:

Primted MNams:

EDC 3090 (Rosv. 510414} Page 2 of 2
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11 U.S.C. 522(q) Statement, (EDC 3-191)

- If applicable, requirement for some Chapter 13 debtors.
- Each guestion must be answered and signed to be

considered complete.

United States Bankruptcy Court
Eastern District of California

IN RE CASE NO.

CHAPTER 13

L

Debtor{s),

LERTIFICATE OF CHAPTER 13 DEBTOR
BEGARDING 11 U.5.C., § 522{q) EXEMPTIONS

FEREIaTions. T ATNENICE w0 S LS SENQL Fal & Saaks P PACTENE ) and Loy Saniresicy Rude S0S-J, a coaooes
AT b Wl CENTIS ENCTTYNIORS i ne ety ] e AT 3 Fesiseer o AT 35 3
BOMESEAET, OF &7 J Havri piot mmhmwﬂ&ﬁmmmmmmmwmmmm
dnsm o S RS DA R Y o X BLSC

FII2RBL Sewe IJ WSS FR2NpNINAL r’a.Lr'l:r.mr’DeraJ. mmmmwmnmm

T PR, AT 3 axped % 2 o T 3 3 PeNTRESTIa, O 0 3 Daial pdnt, it svnnesd i e
SRENTERIT S LS TS, shoukd NOT ke thE Comiiane. Failung fo tealy s B Corttios s sy Sar or delay antry of &
i arge |

1. I hawve claimed exemplions in the aggregabe amount of §

PLEASE CHECK ALL BOXES THAT APPLY:

Yes Mo

O O Z Ihave been convicted (or there is a proceeding cumently pending against me in which I
may be convicted) of a felony offense punishable by @ maximum tenm of impriscnment of
more han one year.

Yes Mo

O O 3. 1oweadebt (or thens is panding 3gainst me a procesding in which T may be found Eabs
for @ debt) due to a vickation of a Federal Securities Law (as defined in saction 3(aM47) of
the Securities Exchange Act of 1934), including, but not Emited ko, the Securities Act of
1933 (15 U.5.C. § 77a of sag); the Securities Exchange Act of 1934 (15 U.5.C. § TBa af
seq.); e Sarbanes-Oudey Act of 2002 (Pub. L Mo. 107-204, 116 Stat.); the Trust Indentuns
Act of 1939 (15 US.C. § F7aaa & sag.); the Investment Company Act of 1940 (15 U.S.C.
§ Bla-1 af seg.): the Inwestment Advisers Act of 1940 (15 US.CA. § 80b-1 of seg); and
he Securities Inwestor Protection Act of 1970 (15 US.C. § 7Haaa &F sag); any SEte
sacurities laws; oF any regulation oF onder iscued undsr Faderal securities laws o Satke
saeriuEities laws.

0O O 4 Iowsadebt (or thens is pending against me a in which T may be found Eabs
for & debt) dus 1o frawd, Gaceit, or manipultion in & AouCany RSty OF in ConNection with
the purchase or sale of @ security registened under section 12 ar 15{d) of the Securities
Exchange Act of 1934 or under Secticn & of the Securithes Act of 1933,

EDC 3-131 (Rew. &L/1E] Page lof 2

Oz

0z

I owe & debt (or these i pending against me a procesding in which I may be found Eabes
fior a debt) due o & civil remedy under section 1964 of Title 18,

. Iowe & debt (or there i pending 2gainst me a procesding in which I may be found Eabls

hor a debt) dus o & criminal a2, intentional oet, oF wilful or reckdess misoonduct that
caused serious physical injury or death to ancther individual i the preceding 5 years.

. Although I answered YES o one or more of questions 2 throwgh 6, T am entitled to the

exemptons I have daimed and 1 should receive a discharge because the exemplions are
regsonably necessary o support me (and my dependent(s), il any).

1 dedare under penalty of perjury that the foregoing is true and cormact.

Sgned:

Printad Name:

EDC 3-191 (Rew. AFL/16) Page I of 2



Procedure Upon Death of Debtor

Notify court in writing (See Local Rule 1016-1, Procedure
Upon the Death of a Debtor).

File a Notice of Death.
Attach a REDACTED copy of Death Certificate.
Financial Management Certificate and 1328 Certificate

- - LOCAL RULFE 1016-1
Procedure UTpon the Death or Incapacity of a Debtor
. During the Pendency of a Bankmptcy Case.

ol Norice of Deardr. In a bankraptey casce which has not been closcd. a Notice of Death of the

debror [Fed. F. Civ. P. 25(a). Fed. F. Bs s P 7025] shiall be filed within sixty (60) days

- - - - of the death of a debior by the connsel for ol eceased debior or the person who ends 1o

be appointed as the representative for or successor to a deceascd debtor. The MNotice of

Death shall be served on the tastee, U5, Trstee, and all othe s in inferest. A copy

ol the death certificate (redacted as appropriate) s 11 B Giled exhibyit o the ™Nonice ol
Death.

The Notice of e v be o 1 with the single mortion perm 1y g graph ()

M m of this Rule. [ 5 d.  the title to the motion and notice of motion shall be:

an a e e n O r SNOLIICE OF DEATH AND MOLION FOR [state relief requested].” IThe death
certificate (redacted as appropriate) shall be filed as an exhibit 10 such inmotion.

i Single Morian Fop nnilees Boeliof Lpran Deatlh af Dolrer. When the debror has died or has
bLecome incompetent prior to a clo of a bankiupicy case. the provisions of Fede Rule

i1fi ' ' l EE of Civil Procedure 18(a) [Fed. R. Bankr. P. 7018, 20134(<)] apply to the following ¢laims for
e r I I Ca e u S relief which may be requested in a

ole motion:
1y Substitution as the representative for or successor to the deceased or legally
mcompetent debror in the bankruptey case [Fed., B, Civ. P. 25(a). (b): Fed.
R, Bankr. P, 1004,.1 & T025]:

] ]
fl I ed Wlth th e CO rt (2 Continued administration of a case under chapter 11, 12, or 13 [Fed R. Bank. P.
l I 10165]:
L]

(3) Walver ol post-petnnon educanon requirenient for enty ol discharge [11 LSO
S8 T2TCad 1 1), 1328(g)]: and

1) Waiver of the certification requirements for entry of discharge in a Chapter 13 case,
1o the extent that the representative for or successor 1o the deceased or incoimmpetent
debtor can demonstrate an inability to provide such certifications [11 T7.5.C. § 1328]




QUESTIONS




Online and Live Resources
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Website Overview

e-Filing

Electronic Claims

PACER
PACER Registration
McWCIS

Dristrict Court
U S Trustee Program

Additional Links

Sacramento
Modesto
Fresno
Bakersfield
Dristrict Map
Court Holidays

Clerk of Court

Wayne Blackwelder

501 | Street, Suite 2-200
Sacramento, California 95814
{916} 930-4400

The Bankruptcy Court will be closed Monday, September 5, 2016, in observance of Labor Day.

Court Information

What's Mew updated on: (FT/25/2018)
Local Rules & General Orders
Filing and Fee Information

Case Filing Statistics and Reports
Unclaimed Funds

Information For Creditors

Creditors Home Page
To File a Proof of Claim

Sacramento Bankruptcy Help Desk - For Debtors and Creditors without Attorneys

“olunteer attormeys are available to answer your questions about bankruptcy every Friday morning in the
U.S. Courthouse in Sacramento on a first-come. first-serve basis. The Bankruptcy Help Desk is located on

Information For Debtors

Debtor Home Page

Considering Bankruptcy?

Create a Master Address List Online
Debtor Electronic Bankruptcy MNotification

Information For Attorneys
Attorney Home Page

Attorney Advisory Committee
Judicial Opinions

the 3rd Floor in Room 3-210. The hours of operation are on Fridays from 2:00 a.m.—12:00 p.m.

Proposed Amendments Published for Public Comment (Rule 3015 and 3015.1) regarding a Mational
Chapter 13 Plan

Copyright & 2015 United States Bankruptcy Cowurt Easterm District of California | All Rights Reserved

Bankruptcy Formms

Forms and Publications
Form=s Package
Form Bundles

General Orders

Court Calendar
Pre-Heanng Dispositions
341 Meeting Calendar

Self-Set Calendars and
Procedures

Telephone Appearances

Hearing Transcripts

Chief Judge Sargis
Judge Klein

Judge McManus
Judge Bardhail
Judge Clement
Judge Jaime
Judge Lastreto
Judge Russell
Judge Lee

Judge Brandt



Court Information

What's New updated on: (7/25/2018)
Local Rules & General Orders
Filing and Fee Information

Case Filing Statistics and Reports
Unclaimed Funds

Local Rules

Current as of January 8, 2016

Complete Local Rules of the United States Bankruptcy Court (EFFECTIVE January 8, 2016)
Redline Version of Local Rules to Reflect January 8, 2016 Amendments

Local Rules Committee

Past Local Rules

Local Rules of the United States Bankruptcy Court (EFFECTIVE December 1, 2015)
Local Rules of the United States Bankruptcy Court (EFFECTIVE MAY 1, 2015)
Local Rules of the United States Bankruptcy Court (EFFECTIVE MAY 1, 2012)
Local Rules of the United States Bankruptcy Court (EFFECTIVE January 29, 2010)
Local Rules of the United States Bankruptcy Court (EFFECTIVE December 1, 2009)
Local Rules of the United States Bankruptcy Court (EFFECTIVE March 10, 2009)
Local Rules of the United States Bankruptcy Court (EFFECTIVE March 6, 2008)
Local Rules of the United States Bankruptcy Court (EFFECTIVE January 15, 2008)

J_Amx:mim_l;é.dmmlstmhw Information

1/25/2016
6/10/2016
3/25/2016

3/24/2016
3/9/2016

2/11/2016

What's New

July 2016 Newsletter
Delegation of Authority to the Clerk of the Bankruptcy Court and his Deputies

Cn April 1, 2016, automatic adjustments will be made to the dollar amounts stated in various
provisions of the Bankruptcy Code and United States Code. The adjustments will apply to cases
filed on or after April 1, 2016, and will affect, among other things, eligibility of a debtor to file
under certain chapters, exemptions claimed by debtors, and the calculation of the means test
and plan duration in various chapters. As a result of these adjustments, the following forms will
change:

Official Form 106C, The Property You Claim as Exempt

Official Form 107, Your Statement of Financial Affairs for Individuals Filing for
Bankruptcy

Official Form 122A-2, Chapter 7 Means Calculation

Official Form 122C-2, Chapter 13 Calculation of Your Disposable Monthly
Income

Official Form 201, Voluntary Petition for Non-Individuals

Official Form 207, Statement of Your Financial Affairs

Official Form 410, Proof of Claim

Director's Form 2000, Required Lists, Schedules, Statements, and fees

EDC Form 3-191, Certificate of Chapter 13 Debtor Regarding 11 U.5.C. §522(g)
Exemptions

Instructions for Individual Debtors

Instructions for Non-Individual Debtors

The above referenced forms will be available under Farms and Publications on our website as of
April 1, 2016.

March 2016 Newsletter

Starting with the May calendar in Bakersfield, in Department B, all motions in chapter 13 cases
will be heard at 9:00 a.m,, except motions in adversary proceedings.

Moving parties may now set Department B matters in either Fresno or Bakersfield on the
respective self-set dates and times without the necessity of obtaining a court order. This changes |
the former procedure, The court may exercise discretion to reschedule matters if it appears thers

BEZ 345678910 .. u Page size: [BLISSA 121 items in 13 page:




Information For Attorneys

= Attorney Home Page /
= Attorney Advisory Committee

» Judicial Opinions

Attorney Home Page

= Revised Guidelines for the Preparation of Documents
= BDRP {Bankruptcy Dispute Resolution Program)

= Post-Judgment Interest Rates

= Case Filing Statistics Reports

= Guidelines for Providing Services to Persons with Communication Disabilities
= Document and File Retrieval

= Archive Request Form

= The National Archives

= Creditor Meeting Locations

= Recommended Titles for Commonly Filed Pleadings
= Vendor Information/TIN Certification

= Redaction Procedures

Admission To Practice
» Eastern District of California




Creditor Meeting Locations

UNITED STATES EANKRUPTCY COURT
EASTERN DISTRICT OF CALIFORNILA

§ 341 (a) MEETING LOCATIONS BEY COUNTY

OF DEETOR'S RESIDENCE OR PRINCIPAL PLACE OF BUSINESS

O ctober 15, 2012

County of Debtor’'s Residence or
Principal Place of Business

g 341(a) Meeting Location

El Dorado
Mono
Nevada
FPlacer
FPilumas
Sacramento
Sierra
Solano
Sutter
Yolo
Yuba

Meeting Room 7-4
Robert T Matsui United States Courthouse
501 | Street, 7" Floor, Room 7-2
Sacramento, California
or
Meeting Room 7-B
Robert T Matsui United States Courthouse
501 | Street, 7" Floor, Room 7-A
Sacramento, California
or
Office of the U.S. Trustee
Robert T Matsui United States Courthouse
501 | Street, 7" Floor, Room 7-500
Sacramento, California

Butte
Slenn
Lassen
Modoc
Shasta
Siskiyou
Tehama
Trinity

U.S. District Court — Redding
U.S. District Court
2986 Bechellli Lane, 2™ Floor, Room 200
Redding, California

Fresno
Kings
Madera
Mariposa
Merced
Tulare

Fresno Meeting Room 1450
Robert E. Covyle United States Courthouse
2500 Tulare Street, 15 Floor, Room 1450

Fresno, California
or

Fresno Meeting Room 1452
Robert E. Covyle United States Courthouse
2500 Tulare Street, 15" Floor, Room 1452

Fresno, California

Kern
Imnyo

Bakersfield Meeting Room
1300 18" Street
Bakersfield, California

Calaveras
San Joqguin
Stanislaus
Tuoclomne

United States Trustees Meeting Room
1200 1 Street
Suite 2. 15 Floor
Modesto, California




Master Address List

LUtilities

Mailing Matrix by Case

\Case number [1:95-bk-55557] =|

AN Select ALL participants for case (exciuding judee)

OR
Select avyy combination of the following:
Parties Creditors
3rd Party Plaintiff - Creditor Committee Members
3rd Pty Defendant || Creditors who have filed claims
[ Judge [ Attorneys
[] US Trustee [] Debtor's attorney(s)
[ Trustee
When printing labels:
1. Use Avery 5160 3x10 labels; and
2. Within the Print dialogue box, set Page Scaling to "Reduce to Printer Margins".
Print format If additional adjustment is needad:
1. Open the Print dialogue box;
2. Click the Properties button;
3. Select the Effects tab; and
4. Set the "% of Normal Size" to 101%.
Label Matrix for local noticing ADT Security Services
0972-2 3180 § Vaughn Eay
Cage 15-27405 Burora CO 80014-3337
Eastern District of California
Sacramento

Non Sep 26 13:37:05 PDT 2016

Altera American Express Bank, FSB
1767 Tribute Rd Ste D-1 ¢ 0 Becket and Lee LLP
Sacramento CA 95815-4409 POB 3001

Malvern, PA 19355-0701

Armine Singh Assessment Management Services
101 N Brand Blvd PR 1920 15241 Laguna Canyon Road
Glendale CA 91203-26%6 Trvine CA 92618-3146

Alaneda County Soc Srve Agency
P 0 Box 12881
Oakland CA 94604-2881

Anex
Po Box 207871
Fort Lauderdale FL 33329-7871

Blackwell Recovery
4150 N Drink Water Blvd Ste 200
Scottsdale AZ 85251-3643




Master Address List, Continued

Reports

Mailing Matrix by Case

LUitilities

Releaze 5.0 Menu Items
Your Account Miscellaneous R3.2 Menu Items
Your PACER Account... Mailings... Judgment Index
Clear Default PACER. Login
R3.1 Menu Items e
Court Information | l:]]]ngg

Lizt of Creditors
Master Maidli

Reports

List / Mailing T abels

LUHilities

ICase number |1:95-bk-5555?|

=]

OR

Parties

All  Sefect ALY participants for case (excluding judge)

Select avyy combination of the following:

Creditors

L]
3rd Party Plaintiff
3rd Piy Defendant b

Creditor Committee Members
Creditorz who hawve filed claims ™

[ Judge
[ US Trustee
[J Trustee

Print format

|Chea] [Giear ]

[ Attorneys
[] Debtor's attorney(s)

LHilities

‘When printing labels:

1. Use Avery 5160 3x10 labels; and
2. Within the Print dialogue box, set Page Scaling to "H
If additional adjustment is needed;

1. Open the Print dialogue box;

2. Click the Properties button;

3. Select the Effects tab; and

4. Set the "% of Nermal Size" to 101%.

Tabe] Mabrix for Local motieing
(im-2

(aze 1510405

Bastern Dustret of (alifomia
Secramente

Yoa Bep 6 13:37:05 101 6

Mben
106] Teibaie B Ste -1
Sueraenty CR BSELS-H408

dnize St
10 B B 1 160
sl 0 L2015

M1 Geearity Servioss
31908 Vaugho By
hurora 00 BO0L4-3531

heerivan Bpress Bant, ¥50
o0 Becket i Lea P
e L

alyarn, B 10T

hsseomment Nemagument Services
15341 Lagm Cuapem Doad
Trving (4 426131048

Mensts Comty Soc $rvs haeney
F O B 1861
Daland 3 B4E04-0381

ke
Fo B 207611
Feet Landerdale Fl 333251011

Elechsl] Recorery
4150 0 Drink Water 3lvd Ste 20
Seottadale 41 650313443




Electronic Service

LOCAL RULE 7005-1
Service by Electronic Means

(a) Consent to Service by Electronic Means. A registered user of the Court’s electronic filing
system may consent to receive service by electronic means pursuant to Fed. R. Civ. P.
5(b)(2NE), as made applicable to bankruptcy cases and proceedings by Fed. R. Bankr. P.
7003, by so indicating on his/her online Electronic Filing System Registration Form and User

Agreement. This option may be changed by the registered user at any time thereafter by
updating their e-Filing user information via the Court’s website.

(b) Opting Out of Service by Electronic Means. A registered user of the Court’s electronic filing
system may opt out of receiving service by electronic means by so indicating on his/her
online Electronic Filing System Registration Form and User Agreement. This option may
be changed by the registered user at any time thereafter by updating their e-Filing user
information via the Court’s web site.

(c) Roster of Those Consenting to Service by Electronic Means. The Clerk shall maintain a
roster containing the names and email addresses of registered users who have consented to
service by electronic means. The roster shall only be accessible by registered users of the
Court’s electronic filing system and shall be password-protected to prevent access by
unauthorized persons or entities.




Electronic Service, Continued

e How do | update my account?

» Log onto the court’s e-Filing System
» Select Account — Change email & eService Preferences

My Account  Help  Payment History
Change Address and Phone Number
Change email and eService Preferences
Change Name

» How to change eService preferences

Change email and eService Preferences for Court Notices of Electronic Filing

| Primary Email | eSenvice Email | CC Email Address | Email Address |
v v S——— 0 SC0UTS 9oy Edit or Remove

/ e cacb.uscournts.gov




Electronic Service, Continued

e How do | access the Roster?

» Log onto the court’s e-Filing System
» Select eService tab

My Account Help Payment History

Users Consenting to e-Service Sign Out
Users Opting Out of e-Service

> Enter in search criteria

Please enter your Search Criteria

Last Mame Starts With First Name Starts With
email Starts With

—
0|



Electronic Service, Continued

e Method of Service

(1) Upon Those Parties Consenting to Service by Electronic Means. Service by
electronic means pursuant to Fed. R. Civ. P. 5(b)(2)(E) shall be accomplished by
transmitting an email which includes as a PDF attachment the document(s) served.
The subject line of the email shall include the words “Service Pursuant to Fed. R.
Civ. P. 5,” and the first text line of the email shall include the case or proceeding
name and number and the title(s) of the document(s) served.

(2) Upon All Other Parties. Service on parties who are not registered users of the
Court’s electronic filing system or who are registered users but have opted out as
provided for in Subpart (b) above must be made in the conventional manner as
provided for in Fed. R. Civ. P. 5(b)(2).

(3) Certificate of Service. The certificate of service shall include all parties served,
whether by electronic or conventional means. Where service was accomplished by
electronic means, the certificate of service shall include the email addresses to which
the document(s) were transmitted, and the party, if any, whom the recipient
represents.




Control F feature: SearChlng PACER

When viewing a docket, use the ctrl F feature to find key words and view documents. For example:

. Run docket
. Search the word “Motion” it will show that you have 15 matches. \
. The key word will be highlighted in yellow.
% Find: | Motion | Previous MNext |@ Options ~ | 15 matches

Uilities Logout

U.S. Bankruptcy Court
Eastern District of California (Fresno)
Bankruptcy Petition #: 95-55557
Assigned fo: Judge Unlmown
Chapter 7
Voluntary
Aszszet
Debtor
Sample Debtor Corp.
P.O. Box 000
Sacramento, CA 95814
SACEAMENTO-CA
% Find: | Motion | Previous Mext | @ Options = | 15 matches
Reports Utilities Logout
05/30/2014 (1pg) Test Document Filed by Debtor Sample Debtor Corp. (maaf) (Entered: 05/30/2014) |
06/03/2014 Forms Package Fee Paid ($3.00, Receipt Number: 2404 by 13) (auto) (Entered: 06/03/2014)
06/09/2014 Forms Package Fee Paid ($3.00, Receipt Number: 2475 by 13) (auto) (Entered: 06/09/2014)
06/10/2014 Forms Package Fee Paid ($3.00, Receipt Number: 2503 by 45) (auto) (Entered: 06/10/2014)
17 Motion for Relief from Auvtomatic Stay [MIW-1] Filed by Creditor Test Creditor (Fee Paid $176) (maaf) (Entered:
06/13/2014 (1pg) 06/13/2014)
18
06/13/2014 1pg) Notice of Hearing Re: 17 Motion for Relief from Automatic Stay [MIW-1] (maaf) (Entered: 06/13/2014)
19
06/13/2014 1pg) Declaration of Test Case in support of 17 Motion for Relief from Automatic Stay [MIW-1] (maaf) (Entered: 06/13/2014)
20
06/13/2014 (1pg) Exhibit(s) in support of 17 Motion for Relief from Automatic Stay [MIW-1] (maaf) (Entered: 06/13/2014)
21 Certificate Proof of Service of 17 Motion for Relief from Automatic Stay [MIW-1], 18 Notice of Hearing, 19 Declaration,
06/13/2014 (1pg) 20 Exhibit(s) (maaf) (Entered: 06/13/2014)
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More Information About PACER

HOW DO | GET MORE INFORMATION ABOUT PACER? n

Check our Freguently Asked Cluestions for more N
information. If you have guestions or need assistance,
contact our centralized registration, billimg, and technical

support center.
PACER Service Center
Email: pacer@psc.uscourts. gov
Phone: (300) 676-6856 or W

(210) 301-6440



Online Training/Filer Resources

e-Filing
Electronic Claims Online Filer Resources
Chapter 7 Petitions Batched for Trustee Assignment
Claims
e-Filing Batch Quick Reference
Error Messages and Solutions 2:20
How Can | Pay Outstanding Fees? 0:50
Online Computer-based Training How to Query PACER for Incomplete Filings? 3:08
Login and Passwords (.43
Docket Control Numbers 3:.04 Motions/Objections and Supporting Documents
How to Batch in the eCalWebFiling Website 3:45 New Adversary Proceedings
o . . o ) Problems Accessing the e-Filing System 0:40
How to e-File in the eCalWebFiling Website (Complete to Fulfil Training Requirements) 12:00 Proposed Orders
How to file a Proof of Claim by Debtor or Trustee on Behalf of a Creditor 2:17 Receiving Too Many Emails From the Court? 1:00
How To File Motions With Supp-orting Documents 7:50 Response/Objection to an Existing Motion/Application
Trustee/UST Initiated Matters
Menu Bar 303 Trustee Documents Batch Upload Instructions
Reaffirmation Agreement 242 Voluntary Petitions




Electronic Claims

e-Filing
Electronic Claims

Electronic Claims

Interactive Proofs of Claim with PDF attachments for all chapters can be filed via the Court’s web-based Cnline Claim
Filing System. Claims filed using this link are uploaded quickly and do not require a password. Use of this program is
free. Proofs of Claim filed by a debtor or trustee on behalf of a creditor are to be eFiled through the eCalWebFiling
websiie.

File an Electronic Proof of Claim
File a Notice of Withdrawal of Claim

Online Computer-based Training

How to File an Electronic Proof of Claim — Creditors 5:54
How to Withdraw a Proof of Claim 1:45

Online Filer Resources

Electronic Proof of Claim Filing Information

Procedural Information
Frequently Asked Questions
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Information For Debtors

= Debtor Home Page

» Considering Bankruptcy?

» Create a Master Address List Online

= Debtor Electronic BankruptcPebtor Home Page

= Considering Bankruptcy? = Credit Counseling and Debtor Education Information
= FAQ = Information Re: Credit Counseling and Debtor

= Bankruptcy Basics Education

= Bankruptcy Videos = Approved Credit Counseling Agencies

= Filing Without An Attorney = Approved Debtor Education Providers

= Filing and Fee Information Creditor Meeting Locations / Proof of ID
= Where To File = Lawyer Referral Services

= Roster of Governmental Agencies = Archive Request Form

= Vendor Information/TIN Certification = The National Archives
= Debtor Electronic Bankruptcy Notification = Redaction Procedures
= Debtor Electronic Bankruptcy Notification = Create a Master Address List Online

Enroliment Form

{Sacramento Only)

Bankruptcy Help Desk - For Debtors and Creditors without Attorneys

“olunteer attorneys are available to answer your guestions about bankruptcy every Friday morning in the U.S.
Courthouse on a first-come, first-serve basis.

The Bankruptcy Help Desk is located on the 3rd Floor in Room 3-210
The hours of operation are on Fridays from 9:00 a.m.—12:00 p.m.
Mo appointments are necessary, assistance is given on a first come first serve basis.

» Attorney Pro Se Schedule




L Ive Resources

Contact

To contact us, please call the appropriate divisional office:

Sacramento - 816-930-4400
Modesto - 208-521-5160
Fresno - 559-4949-5300

Office hours are 9:00 a.m. to 4:00 p.m., Monday-Friday (excluding halidays).

eCalWebFiling Help Desk

For additional assistance with eCalWebFiling you may contact the Automation Help Desk at (216) 930-4460, (855) b42-
0992 or by email at Efilers_Helpdesk@caeb.uscourts.gov.

Sacramento Office

501 | Street, Suite 3-200
Sacramento, California 25814

Fresno Office
2500 Tulare Street, Suite 2501
Fresno, California 93721

Modesto

1200 | Street, Suite 4
Maodesto, California 95354
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Document Preparation




Document Preparation

Local Rules

United States Bankruptcy Court
Eastern District of California

Local Rules of Practice
Effective January 8, 216

Form EDC 2-901

Revised Guidelines for the Preparation of
Documents

UNITED STATES BANKRUPTCY COURT EASTERN DISTRICT OF CALIFORNIA

REVISED GUIDELINES FOR THE PREPARATION OF DOCUMENTS
(Revised August 12, 2015)

These Guidelines suppl nt the g 1 requi of form set forth in Local Bankruptey
Rule 9004-1(a) and incorporated into said Local Rule. All petitions, pleadings, motions, briefs, and
other do filed electronically or in paper form in the Bankruptcy Courts of this District shall

comply with the following document guidelines, in addition to the Bankruptcy Code, Federal Rules
of Civil Procedure, Federal Rules of Bankruptcy Procedure, and the Local Bankruptcy Rules for this
District.

SECTION 1. GENERAL DOCUMENT FORMATTING REQUIREMENTS

Al Paper Size.  Electronic and Paper Documents shall be formatted for white, letter
size paper (8! inch by 11 inch, on 20 lb., unglazed opaque, or similar weight and style,
paper stock if not electronically filed) with black colored ink or font.

B. Numbered Lines. Each page shall have consecutively numbered lines, double
spaced, in the left margin.

G Legible Text. All petitions, pleadings, motions, briefs and other papers submitted
for filing shall be typewritten, printed, computer generated, or prepared by some other
clearly legible process, with printing on only one side of each page. Unless prior approval of
the Court is granted, interlineations SHALL NOT be allowed.

D. Font Requir Font for do filed with the court (excluding copies of
exhibits) shall not be less than 12 point type and not more than 14 point type, set for no more
than an average of 10 characters perinch. Ariel, Courier, Times, Times New Roman, and
Helvetica, or their equivalent, shall be used in the preparation of pleadings.

E. Font Appearance. Citations may be italicized or underlined.
F. Title of Proceeding. The title of the case or proceeding, the bankruptcy case,
adversary pr ding, and/or miscellaneous proceeding ber(s), and the Docket Control

Number, if any, shall be included in the caption.

SECTION II.  FORMATTING DOCUMENTS

A, Double-Spaced Text. With the exception of exhibits which are provided in
their existing form and formatting, identification of counsel, title of action, category
headi footnotes, ions, and descrip of real property, the text lines for

documents filed with the court shall be double spaced.

B. Margins. All documents and forms shall have a margin not less than one-half
inch on all four sides of each page.



Document Preparation, Continued

b ¢ - Page Caption
‘&\ - Docket Control Number
{%x\ - Filing of Separate Documents
) S - Titles of Documents

- Petition and Additional Documents



Exhibit Caption

EXHIBIT "A"
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FIRM NAME
Test Attorney, Esq. SBN 000000
PO Box 1234

CA 99999

Tel: (916) 333-1111; Fax: (916) 535-2222

testattorney i fimmame. com

Attomeys for Movant,
CREDITOR.

UNITED STATES BANKERUPTCY COURT
EASTEEN DISTRICT OF CALIFORNIA — SACRAMENTO DIVISION

In re:

SAMPLE DEBTOR.
aka Sample A Debtor

Debtor(s).

CEREDITOE,

V.

SAMPLE DEBRTOR

Respendent(s).

N M Mt ot Nt M M B Nt N e B N N Pt Mo e P M R N R Bt Rt Rt

"

Case No.: 16-99000
Chapter: 7

DCNo. ABC-1

EXHIBITS IN SUFPORT OF
MOTION FOR RELIEF FROM
THE AUTOMATIC STAY

Date: December 23, 2016
Time: 11:00 am.
Cirm: 1




Docket Control Numbers (DCN'’s)

Required per Local Rule 9014-1(c)(1)
A DCN is a code that is used to group documents together.

- Example: EJO-1, EJO-2, etc.
- Online video resource

Should be included in caption of all documents associated to original
filing.

- Supporting documents, responsive documents, orders, etc.

Allows Judge and court staff to easily review pleadings that are
related to each other.



Secondary Docket

Motion and Supporting Documents with DCNs

Motion for Relief from Automatic Stay [JHW-1] Filed by Creditor TD Auto Finance LLC (Fee Paid $176) (eFilingID: 5868901)
8/24/2016 (iflf) JHW-1

Notice of Hearing Re: 10 Motion for Relief from Automatic Stay [JHW-1] to be held on

8/24/2016 9/28/2016 at 09:30 AM at Fresno Courtroom 13, Department B. (i) WL

8/24/2016 Declaration nf_ in support of 10 Motion for Relief from Automatic Stay [JHW-1] (iflf) JHW-1
Memarandum of Points and Authorities in support of 10 Mation for Relief from Automatic _

8/24/2016 Stay JHW-1] (i) JHW-1

8/24/2016 Exhibit(s) to 10 Motion for Relief from Automatic Stay [JHW-1] (jflf) JHW-1

8/24/2016 Mavant's Information Sheet (Section 362) Re: 10 Motion for Relief from Automatic Stay JHW-1
[JHW-1] (jfif)

8/24/2016 Certificate/Proof of Service of 10 Motion for Relief from Automatic Stay [JHW-1], 11 Notice of HW-L

Hearing, 12 Declaration, 14 Exhibit(s), 15 Movant's Information Sheet {Section 362) (jflf)

8/24/2016 Response/Reply Filed by Debtor to Motion for Relief from Automatic Stay [JHW-1] (jftf) JHW-1




Motion Preparation

- Separate Notice of Hearing

- Separate supporting documents
» Limit of one DCN on document
« Multipart motions

« Recommended Titles



Recommended Titles for Pleadings

= Motion for Compensation by (nmame of fifer) as (capacity)
= hotion to Employ (name) as (fyoe, e, afforney or accountant)

= Motion to Employ (name) as (e, e, avuctioneer or broker) and Motion to Sl
[ appiicabie]

= Motion to Employ (name) as (e, e, avctioneer, broker or accountant) and
Reqguests for Approval of Flat Fes/Commission/Compensation [ Apolicable]

= Motion to Sell {Personal or Real) Property

= Motion to Sell Property of the Estate Free and Clear of Liens Under 11 US.C. sec. 3631
= fotion for Authority to Use Cash Collateral

= Motion to Avoid Lien of (credifor nrame)

= fotion to Compromise Controversy between Trustee and {credifor name)

= Motion to Dismiss Case

= Motion to Value Collateral of (credifor name)

= Amended Plan

= Dbjection to Claim of (creditor name), Claim #

= Dbjection to Confirmation of Flan

= Cibjection to Confirmation of Plan and To Dismiss Case [if applicable]



What gets filed in the same PDF?

Petitions : most documents in PDF with Voluntary Petition

Petition Filing Document Preparation

The following are the separate documents needed to e-file a new bankruptcy proceeding in the
Eastern District of California.

Chapter 7:

- Noluntary Petition (FDF)

- Werification and Master Address List (FDF)

- Statement of Social Security Number (FDF)

- Master Address List only (TXT)

- Statistical Information file {TXT)

- Application to Waive Filing Fee, if applicable (FDF)

- Application for Payment of Court Filing Fee in Installments, i applicable (PDF)

Chapter 13:

- Woluntary Petition (PDF)

- Verification and Masjer Address List (PDF)

- Statement of Social Security Number (FDF)

- Master Address List only (TXT)

- Statistical Information file (TXT)

- Rights and Responsibilities (FDF)

- Chapter 13 Plan (PDF)

- Application for Payment of Court Filing Fee in Installments, i applicable (FDF)

Unless it is listed, any other documents required at the time of filing should be included in the
PDF of the WVoluntary Petition__(ie: schedules, MEANS test, Disclosure of Compensation, etc ).
The first page of the Voluntary Petition should always be on the top in this PDF.



e-Filed Amended Schedules

What gets filed in the same PDF?

Amended Petition Documents: similar to original filing

Amendments may only be e-Filed using the Single File Upload Feature. Select:

*  Filing Type:
*  Document Type:
*  Document Sub-Typa:

Miscellaneous Documents (Other)
Amendments
Will vary based upon what you are filing. See chart below.

If you are filing:

You need to submit:

Amended schedule D or E/ F to add creditors

The 3 files below + $30.00 fee

= PDF containing Amendment Cowver
Sheet, Summary, Statistical Sunmary
and amended schedule(s). Select
Document Sub-type Creditors Addead
— Amended Schedwle D, E or F.

= PDF containing only an Amendment
Cover Sheet with the Creditor Matrix
checked. Select Document Sub-type
Amendment Cover Sheet for Master
Address List.

= Text file containing only the newly
added creditors. Select Document Sukb-
type Amended Master Address List
(as text fila),

Amended Schedule D or E/F to modify
creditors (change amount owed, classification
of debt, addfchange attorney for a creditor, or
delete creditors)

1 PDF file; $30.00 fee may be assessed (see
chart on next page for information)

= PDF containing Amendment Cowver
Sheet, Summary, Statistical Summary
and amended schedule(s). Select
Document Sub-type Creditors
Modified — Schedules D), E or F.

Amended Master Address List (without
amended schedules — no change necessany
on schedules)

The 2 files listed below + $30.00 fee

» PDF containing only an Amendment
Cowver Sheet with the Creditor Matrix
checked. Select Document Sub-type
Amendment Cover Sheet for Master
Address List.

= Text file containing only the newly
added creditors. Select Document Sub-
type Amended Master Address List
{as text fila)




What gets filed in the same PDF?

Miscellaneous Court Forms: Grouped by document for joint debtors

UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF CALIFORNIA

IN RE ) CASE NO.
) CHAPTER 13
)
Debtor(s). )
DEBTOR'S 11 U.S.C. § 1328 CERTIFICATE
[Instructions: Each Debtor must complete this Cartificate in order fo receive a discharge. All sactions of the Cartificate must be
compieted. The completed Certificate must be filed with the Clerk of Cowrt and served on the Trustee no later than 30 daysafter the

date of form EDC 5-200, Notice to Debtor of Completed Plan Payments and of Obligation to file Documents, In joint cases, each
spouse must compilete and file & separate Certificate.  Therefors, joint debtors may wish to photocopy this form befare completing

]

I declare under penalty of perjury that the information provided in this Certificate is
true and correct.

A. DOMESTIC SUPPORT OBLIGATIONS
T [check the spprapriat= ol

I:l 1. Dwring the time this bankruptcy case has been pending, I have not been required to pay a
domestic support obligation (such as child support, maintenance or alimony) by any order
of a court or administrative agency or by any statute.

I:l 2. During the time this bankruptcy case has been pending, I have paid all domestic support
obligations (such as child support, maintenance or alimony) as required under any order of
a court or administrative agency or under any statute.

I:l 3. During the time this bankruptcy case has been pending, I have not paid all domestic support
obligations, such as child support, maintenance or alimony, as required by an order of a
court or administrative agency or by statute,

If you were obligated fo pay a domestic support obfigation, please camplete the information below. If not,
skip to B. Prior Chapter 7, 11, or 12 Bankruptcy Disclharge.

Name and address of each holder of a domestic support obligation:

Name: Name:
Address: Address:

My Current Address is: My Current Employer is:

Address: Name:
Address:

EDC3-190 (Rev. 6/10/14) Page 1of 2

(i.e., § 1328 and 522, Credit Counseling, and Personal Financial Management forms)

n this information fo identify the case:

Detor 1
Detor 2

(Spouze, T ng) Frat e Vi o

L Eankrupicy Court for the: District of -I
Case number

0 knowm)

Official Form 423

Certification About a Financial Management Course 1215

If you are an individual, you must take an approved course about personal financial management if:
= you filed for bankruptcy under chapter 7 or 13, or

= you filed for bankruptcy under chapter 11 and § 1141 {d)(3) applies.

In a joint case, each debtor must take the course. 11 U.S.C. §§ 727(a){11} and 1328{g).

After you finish the course, the provider will give you 3 certificate. The provider may notify the court that you have completed the course

If the provider does notify the court, you need not file this form. If the provider does not notify the court, then Debtor 1 and Debtor 2 must
each fila this form with the certificate number before your debts will be discharged.

= Hyou fied under chapter 7 and you need to file this form. file it within 60 days after the first date set for the meeting of creditors under
§ 341 of the Bankruptcy Code.

= H you fied under chapter 11 or 13 and you need to fie this form, file it before you make the |ast payment that your plan requires or
before you fle a motion for a discharge under § 1141(d}5)(8) or § 1328(b) of the Bankruptoy Code. Fed. R. Bankr. P 1007(c).

In some cases. the court can waive the requirement to take the financial management course. To have the requirement waived. you must file a
'motion with the court and obtain a court order.

Il the Court Absut the Required Course

You must check one:
=1 I completed an approved sourse in personal finangial management:
Date | took the course

MM § 0D vrYY

Mame of approved provider

Certificate number

=1 1am not required to complete 3 course in personal financial management because the court has granted my motion for a
waiver of the requirement based on (check one):

O Incapacity. |have a mental ilness or a mental deficiency that makes me incapable of realizing or making rational decisions
about finances.

D) Disability. My physical disability causes me to be unable to complete 3 course in personal financial management in parson,
by phone, or through the intemet, even after | reasonably fried t do o

O Active duty. | 3m curently en active military duty in a miitary combat zone.
O Residence. |lvein a district in which the United States trustee (or inis i has ined that the

approved instructional courses cannot adequately meet my nesds.
=2 o e

| certify that the information | have provided is true and cormect.

Date
Tignature of Geior named on cercate o GeDkr WM 7007 VVVY

Official Form 423 Certification About a Financial Management Course



Documents That Should Not be e-Filed

DOCUMENTS EXCEPTED FROM ELECTRONIC FILING
Revised July 14, 2006

Unless specifically authorized by the Court, the following documents shall be filed
conventionally in paper form, and not electronically:

Requests to file documents under seal’
Documents filed under seal®
Documents filed by unrepresented persons®
Trial exhibits®
Alternate direct testimony?®

Exhibits to alternate direct testimony



QUESTIONS




e-Filing Basics

In our court: In other courts:

- eCalWebFiling is unique toour glc\)/lcllér&e:”ts filed through

court. It is created, and

maintained, by us. _ _
- Filers docket their own

- Most documents uploaded pleadings

through eCalWebFiling
- Case Managers QC and correct

- Docketing done by Case e-filer entries

Managers using CM/ECF
- Case Managers docket orders,

Pro Se documents and court
generated pleadings



Benefits of e-Filing

Reduces Errors

Cleaner Dockets

Easy to Use



CM/ECF vs. eCalWebFiling

Where do | file my documents?

Welcome to the U.S. Bankruptcy Court for the Eastern District of California

Instructions for filing documents:

CM/ECF Enter your CM/ECF filer login and password if you are electronically filing any of the following:

+ A proof of Claim on behalf of a Creditor.
+ Filing a Non-Opposition.

eCalWebFiling | To electronically file other types of documents, you may access our eCalWebfiling website at hitps:/efiling. caeb.uscourts gov.

- CM/ECF
- Attorneys can file claims or virtual non-opposition
- Creditors can file claims
- Trustee documents
- Limited filer documents




CM/ECF vs. eCalWebFiling

Where do | file my documents?

Uinited States Bankruptey Court
Eastamr Disrict of California

USBC Home PACER Help Mewsletters Limited Filers Home Page

Log Im MOTICE OF REDACTION RESPFOMNSIBILITY : Al filers must redact: Social Security or taxpayer-
identificaticn numbers; dates of birth; names. of minoer children; and financial account numbers, in
compliance with Fed. R. Bankr. P_ 8037. This requirement applies o all documents, including
sttachments.

11 understand that, if I file. | must comply with the redaction rules. | have read this notice.™

eCalWebFiling
- New Bankruptcy Case

- New Adversary Proceedings

- Motions, Responses, objections and all other supporting
documents

 Proposed Orders



Filing Types

Single File Upload vs. Batch Upload

Single File Upload

Multiple documents in one case
Examples: Motion, Notice of
Hearing, Declaration, Proof of
Service

No specific file naming required

SINGLE FILE UPLOAD FILING TYPES, DOCUMENT TYPES, AND DOCUMENT SUBTYPES

Revised October 1, 2016

FILING TYPE DOCUMENT TYPE DOCUMENT SUBTYPE
Certified Copy Request -Nomne- -None-
Far this filing type, there are no
Document Types or Subtypes; however,
there are guestions that the e-filer must
answer.
FILING TYPE DOCUMENT TYPE DOCUMENT SUBTYPE
Claims Claim Related Document -Nome-
Proof of Claim filed by Debtor or -None-
Trustee on behalf of debtor
Proof of Service -None-
Reaffirmation Agreement -Mone-
Request for Notice -home-
Transfer/Assij of Claim -Mone-
Withdrawal of Claim -Mone-
FILING TYPE DOCUMENT TYPE DOCUMENT SUBTYPE
Miscellaneous Documents Request for Special Notice -None-

(Other)

Amendments

Creditors Added — Amended S5chedule D,
E orF

Creditors Modified — Amended Schedule
D,E, orF

Amended Schedules OTHER THAN I, E,
orF

Amendment Cover Sheet for Master
Address List

Amended Statement of Social Security
Number(s)

Other Amended Document

Appeals

Appellate Docketing Fee Due Lipon
Granting of Motion for Leave to Appeal

Authorization of Direct Appeal from
Bankruptcy Court to Court of Appeals

Authorization of Direct Cross Appeal
from Bankruptcy Court to Court of

Appeals

Mation for Leave to Appeal

Notice of Appeal

Notice of Cross Appeal

Other Appeal Related Document




Filing Types

Single File Upload vs. Batch Upload

Electronic Filing Batch Quick Reference

Effective Dacember 5, 2013

fekanges are shown in red boaf)

Batch Name

Filename Format

o Aanai

Claims

EXCEPT FOR PROOFS OF

Preot o Claim Filed By Debler cr Trustes on
iahalf of Credior

[CaseNumber] - CLM - |2 pdl

Optional. More than cre with same case number allowed per bath.

Transher'Assgrment of Clam

[CarseNumber] - TOG - B8] pdl

Opbonal. More than one with same case number allowed per batch.

o | Wendrawal of Claim

[CaseNumber] - WOC - [#%¥] pai

Optional. More than cre wih same case number allowed per bateh.

| Faquest tor nosce

[Casatumber] - RFN - 28] pai

Optional. More than ore with same case number allgwed per batch

" | Reatfemation Agresenent

[Casohunsbir] - REAF- [#84) pdf

Optional Mane than one with sama case number allownd per batch

Claim Falated Doeumant

[CasaMumbsr] - CLD - [#e] pat

Optisnal Mars than ora wih a9ma 358 numbar allewad par bateh

Duebitor's Notice of Yolntary Conversion From
Chapter 13 1o Chapter 7

[CaseNumber] - N13TONT - [DCN] pdf

Motion 1o Corvert Case from Chapter 12 to
Chapter 11

[Casehumber] - 12T011 - [DCN] pot

Maticn 16 Corvert Case fram Chapter 13 10
Chapter 11

[Gasobumber] - 13T011 - [DCN] paf

Motion 1o Gorven Case from Chapter 7 1o [Casebumber] - TTON - [DEN] paf
Chaptar 11
Motion 10 Corvert Case from Chapter 9 1o [Casehumber] - STOT - [DCN].paf
Chaptar T

Matioe 16 Convedt Case from Chapter 1210
Chapine 13

[CassMumber] - 12T013 - [DCN] pet

Motion 1o Convert Case from Chapter 7 or 11
o Chapser 13

[Easabumber] - TO13 - [DEN] pat

Motion 1o Corvert Case from Chapter 7, 11 of
13t Chapesr 12

[Casehumber] - TO12 - [DCN].paf

Maticn 16 Coevert Gase from Chapter 11 1o
Chapler 7

[CaseNumber] - 11T07 - [DCN] pdf

Proof of Servics [CasoNumber] - POS - [#48] pdf Optional Mare than oo with same case nuniber allowsd por batch
d | Dubtor's Notice of Violuntary Conversion Fi [Casehtumber] - N12TONT - Afile with N12 10NT, N13 10NT, 12TO11, 1370" rron 4107,
Sw&qbocm:t otm:uuw-? R L b 121013, TO13, TO12, 11707, 12T07, 1 MRECH2,

MREO13. MREO1S, MREOT. MREDS. MSP‘I IISP‘i usﬂla
MSPT, MFCA, MTCAOR, M350, MTTAMC, MR, MWAP, o

OID i the filename is requred. Cannot ba more than cog Wi same
case number and DCN combination per batch.

Batch Upload

Submitting multiple sets of documents
In one or more cases

Examples: Motion to Confirm Plan,

Motion to Value Collateral
Specific file naming required

Submission of ZIP file required



Document Types and Subtypes

- Filing types broken into document types
- Some are further broken into subtypes

- Correct selection important
- Communication piece to court
- Ease of processing
- Fee assessment and payment
- Selecting incorrect filing type may assign (or not assign) case number.

- Online resource available to help with type/subtype selection.

- Contact the Help Desk prior to submitting the documents if you
are unsure.



|

Filing Type
Filing Type: Motions/Responses/Objections/Orders
Case Name: Test Debtor One
Case Number: 2016-10040
DCHN Mumber: MIWW-1

Specify Filing Type

Document Type: Proof of Service

Browse For And Select PDF File

File: |

List of Files to be Uploaded

Browse. .

Document Type

File Narme

Motion to Terminate, Annul, Modify or Condition Automatic Stay
Matice of Court Hearing

Declaration

Supporting Document

Supporting Document

Proof of Service

Iotion for Relief.pdf

Motice of Hearing.PDF

Declaration.pdf

Memo Pis Auth.pdf

Exhibits.pdf

Proof of Service.pdf

Remowve
Remowve

Remowve

MOTE: Before you dick to continue, continue selecting additional Document Types until all related documents have been
selected and each item is displayed on the List of Files to be Uploaded. For example, when filing a voluntary petition, the other
documents related to that petition (such as the master address list as a text file, verification of master address list form,

statement of social security number etc) should be placed on the list and submitted with the petition.




Filing Type

Filing Type:
Case Name:

Case Number;
DCN Numbe

o

Specif g Type

Al

y Document Sub-Type

1se For And Select PDF File

File Mame

Motion for Relief (2).pdf

Other Ini Motice of Hearing.PDF

Other Initiating Declaration.pdf

Other Initiating Docy

Memo Pis Auth.pdf

Other Initiating Document

Exhibits.pdf

Other Initiating Document Proof of Service.pdf




Typical e-Filing Questions
» Login Issues

* Wrong system
» No direct filing through preparation software

J

» How do | know if my document was filed?
» Submission Verification
 E-filing History
» Submission Confirmation e-mail
- Notice of Electronic Filing with free look e-mail

- What is my new case number?
Submission Verification

E-filing History

Submission Confirmation e-mail

Notice of Electronic Filing with free look e-mail
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Calendar Hearings

CALENDAR

1 2] 3
4 S5 6| 7| 8 910
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31



http://www.bing.com/images/search?q=clip+art++calendar&view=detailv2&&id=4777CB9E2094001A16FE6C7A60450D704BD19AD0&selectedIndex=35&ccid=cevSN5ky&simid=608036081676520533&thid=OIP.M71ebd237993241760baf078393697643o0

Self-Set Calendar and Procedures

- Self-Set Calendar for each judge is posted on the Court’s
website (www.caeb.uscourts.gov).

e-Filing

Forms and Publications

Electronic Claims
Forms Package

Case Information Form Bundles

PACER General Orders

PACER Registration o — S

N

McVCIS \

Court Calendar

Links

Pre-Hearing Dispositions

341 Meeting Calendar
Self-Set Calendars and
Procedures

Telephone Appearances

District Court
US Trustee Program

Additional Links

Locations

Sacramento

Modesto Court Information Information For Debtors

Hearing Transcripts


http://www.caeb.uscourts.gov/

Self-Set Calendar and Procedures

DEPARTMENT A - Judze Michael 5. Mcd{anns
Sacramento Division, 501 I Street, T Floor, Courtroom 28, Sacramento, CA

| Today is: Monday, September 12, 2016

All motions shall be szt at 10:00 am in the Sacramento Division at 501 I Sireet, seventh floor,

Self-Set Calendars, Procedures and Available Dates courtraom 25, Sacrament, Californison azy of e llowing daes.

September 12, 2§ Ocrober 11, 24 HNovember 7, 21

‘ Sacramento and Modesto Division

September - November (Revised 9/7/16) “Self.Sar Caendar far 8 11 and 17 and Ad rocsedines (Al Law and Mokion

All motions, inchuding requests to confirm plans and approve disclosurs statements shall be sef at
- 10:00 am in the Sacramento Division at $01 I Street, seventh floor, courtroom 28, Sacramento,
Fresna Divisian - Departments A, B and C California on any of the following dates.

‘ September - October (Departments A and B) Judge Clement and Judge Lastreto September 6, 19 Octgher 3,17, 31 November 14, 28

(Department ) Judge Lee

November - December (Departments A & B) Judge Clement and Judge Lastreto

“Self-Set~ Calendar for Chapter 13 Matters
All matters in Chapter 13 cases, except dismizsal motons by the mustes, may be set oo the following
, dares and dmes:
Procedural Information
Thess hearings may be matl:ﬂi-!l!.n_.i:thﬁcrlmn‘lul)iﬁsini 501 I Sireet, seventh floar,
‘ Notice to Attorneys and Trustees conceming use of Opportunity for Hearing procedure courtroom 23, Sacramento California.
Calendaring of Orders to Show Cause (08C) Matters Heard in Bakersfield

. September 6, 12, 19, 26 October 3,11, 17, 24,31 November 7, 14, 21, 28
Courtroom Locations and Nomenclature

Dismiszal motions by the Truostee ONLY may be s=t for hearing on the following dates and timaes:
These hearings must be s=f at 2:00 p.m in the Sacramento Divizion at 501 I Strest, seventh floar,

September 12 October 17 HNowvember 14



Calendar Tips

Pursuant to Local Rule 9014-1(d)(3)

Must file a separate Notice of Hearing for every
motion.

If a Notice of Hearing Is missing, the Calendar
Clerk will generate a calendar memorandum. You
only need to submit the Notice of Hearing.

If the Notice of Hearing has the incorrect hearing
date, time, department and/or DCN, the Calendar
Clerk will generate a calendar memorandum. You
only need to file the Amended Notice of Hearing.
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Orders
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How to Submit Proposed Orders

Propose Orders are submitted electronically using the
eCalWebFiling website.

Click — “e-File Document”

Select Upload Type :
“Single File Upload” or “Batch Upload”

& United States Bankruptcy Court

Eastarn Distrct of Calfarnia

USBC Home PACER  e-File Comments | e-File Document | e-ru vice  MyAccount Help Payment History

Welcome Cecilia Jimenez Single File Upload A | Sign Qut
Batch Upload A '




How to Submit Proposed Orders, Continued

Select Filing Type either:
- Miscellaneous Documents OR
- Motions/Responses/Objections/Orders

If applicable, include DCN.

United States Bankruptcy Court
N Eastarn District of Califarnia

USBC Home PACER e-File Comments  e-File Document e-File History  eService My Account Help Payment History

Welcome Cecilis Jimenez =]

Single File Upload

Specity Filing Type

o - — A
Filing Type: Motions/Responses/Objections/Orders v | {
N

Specify Case Information

Case Number: 2013-90001 (format: YYYY-NNMNNN)
Adversary Number: (format: Y'Y -ONNMNN)

DCN Number: (format: DDD-NNN) m{
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How to Submit Proposed Orders, Continued

Select Document Type:
- For Judge’s or Deputy Clerk’s Signature

Single File Upload

Q For help with a step, click here for users guide.

Filing Type

Filing Type: Motions/Responses/Objections/Orders
Case Name:

Case Number 2013-50001

Specify Filing Type

Documaent Type: For Judge's or Deputy Clerk's Signature (‘

Specify Document Sub-Type

Document Sub-Type: [

Skl piloicnl '::'-'""'l"“'c'm'l' e I.-‘IE.anIH‘TS



How to Submit Proposed Orders, Continued

h |

Select Subtype:

- Other Proposed Order (common).

Resource and Guide to Select Type of Electronic Filing:
“Single File Upload Filing Types, Document Types, and
Document Subtypes.




How to Confirm Order was Submitted

- eCalWebFiling provides history of your e-filings.
Click — “e-File History”

e-File History

' Print History For John Roberts

Please enter your Search Criteria

Start Date: End Date;

Case Number;

Caser # Auhvirsary # Cate Mama DCN @ | Dot TypeSub-Type

2014-26912 Cther Miscellanecus Docurment

2016-23787 Cthier Trustes Document
2016-23787T Declaration
2016-23T8T Declaration
F016-23TET Proof of Service

2016-23THET Other Proposed Onder

2015-2T160 Oher Trustes Document
2015-28324 Mher Trustee Docuimant
2016-20153 her Trustes Document

2015-2B676 Crher Trastee Document

Status
DOCKETED
PROCESSING
PROCESSING
PROCESSING
PROCESSING
PROPOSED_ORDER
DOCKETED
DOCKETED
DOCKETED
DOCKETED

Can

o

firmnd




Notice of Electronic Filing (NEF)

- When order is docketed, you will receive email notification
to obtain a free look of the document docketed.

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attornevs of record and parties in a case
{including pro se litigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document during this first viewing. However, if
the referenced document is a transcript, the free copy and 30-page limit do not apply.

U.S. Bankruptcy Court
Eastern District of California

Notice of Electronic Filing
The following transaction was filed by Peter G Macaluso on 9/21/2016 at 6:25 PM and docketed by the court on 9/22/2016 at 6:27 AM.

Case Name: Pletz v. Ocwen Loan Servicing LLC et al
Case Number: 2016-02188
Document Number: 6

Document Type: reldoc
Docament SubType: rel

Docket Text: Certificate Proof of Service of [1] Complaint, [3] Summons Issued. [4] Notice of Awvailability of Banlouptey Dispute Resolution Program, [5]
Order to Confer (jtis)

The following document(s) are associated with this transaction:
Document Description: Main Document

Original filename: 2016-02188-POS pdf
FElectronic document Stamp: f90d4b7f-b0d5-4a92-83d5-412c1d2ad188
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Checking Status of Proposed Orders

If you have not receive emalil notification, you can check
status of the order by:
- Contacting Courtroom Deputy

- Obtain contact information on court’s website: |
www.caeb.uscourts.gov and click on Judge Information.

2 United States Bankruptcy Court

) - . PR F i LT S—
Mstrict of California

Electronic Filing Today is: Thursday, September 22, 2016
SR Chief Judge Ronald H. Sargis e e

Electronic Claims
Forms Package

Case Information Street Address Form Bundles

PACER 501 | Street, Suite 3-200 e s
PACER Registration Sacramento, California 95314
McVCIS
‘
Judicial Assistant Courtroom Deputy Law Clerk(s) Court Calendar
District Court Dawn MNartker Janet Larson Hardy DelLaughter S IETE LTIt
US Trustee Program {916) 930-4427 341 Meeting Calendar
Additional Links Self-Set Calendars and
Procedures
Sacramento Calendar (Calendar Line - (916) 930-4402) Telephone Appearances
Sacramento Hearing Transcripts
Modesto
Fresno October 04 | October 06 | October 12 |
Bakersfield Judge Information C||Ck on
District Map Chief Judge Sargis the Name
Court Holidays Modesto Calendar Judge Kiein of Judge

Clerk of Court Judge McManus

Judge Bardwil

Wayne Blackwelder September 26 | September 29 | Judge Clement

501 | Street, Suite 3-200
Sacramern o, California 95814 Judge Jaime


http://www.caeb.uscourts.gov/

. ®
Certified Copies

- Guidelines for Electronic Submission of Certified
Requests

- Complete and Submit Electronically — “Certified Copy
Request Form” (EDC 1-200)
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Audio Recordings on PACER

- Beginning on October 3, the Clerk’s office will docket audio
recordings (MP3 files) of certain court hearings on PACER.

- Bankruptcy judges will determine which recordings, if any, will
be on the docket.

- These audio recordings are provided as a convenience to the
public.

- These are not the official record and may not be used to
produce official transcripts.

Sample docket text:

/ ) PDF with attached Audio File.

BDF with attached Audio File. These recordings are NOT the official record of any proceeding, and are provided as a convenience to the public.
Instructions for ordering the official record may be found on the Court's website. Court Date & Time [ 9/26/2016 9:04:09 AM ]. File Size [ 399 KB
09/26/2016 ]. Run Time [ 00:04:59 . (admin). (Entered: 09/26/2016)

—
=]
=]
—r




Accessing Audio Recordings

PACER Users:

- Click on the document number of
the recording on the docket.

- PDF with an MP3 attachment.

- MP3 recording of the hearing is
embedded in the PDF.

Case 16-99999 Filed 09/26/116 Doc 10p age1ef1

UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF CALIFORNIA
PDF FILE WITH AUDIO FILE ATTACHMENT

2016-99999

Case Type: Bk

Case Number : 2016-99599

Case Title - Sampls Diebior

Andio Date! Time: 262016 9:09:03 AM

. . . Andio File Name : 2ek2016-24552_201605926-0905903 np3
- To listen to the file, click the pmsmm
Attachment Tabs, or the paper
click icon. b i

An audio file i embedded 2: an attachment in this PDF document To listen to the file,
click the Attachmenis tab or the Paper Clip icon. Select the Audio File and click Open.

- Select the Audio File and click
Open.

- Flat rate of $2.40 per matter,
however parties to a case are
eligible to access the recording as
their initial free look.

MFEG Layer-3 andio coding technology from Fraunhofer IIS and Thomson.

This digital recording iz a copy of a court proceeding and is provided az
a convenience to the public. In accordance with 28 US.C. § 753 (b)
"[n]o transcripts of the proceedings of the court shall be considered as
official except those made from the records certified by the reporter or
other individual desiznated to produce the record "
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